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CIRCULAR

On4" January 2020 a Guest Lecture titled Resume Writing is to be organized by

Department of Business Studies from 10.50am tol1.00am in Audio Visual
Room.
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St. Mira’s College for Girls, Pune
Autonomous (Affiliated to Savitribai Phule Pune University)

Report
Resume Writing Skill- 2019-2020

Organiser: Mrs. Jyoti Chintan
Class: Sy BCom Business Communication
Speaker: Mr. Thomas Kuriakose

As part of the Soft Skills Programme, the students of SY B Com from Business Studies
department attended a guest lecture organised on 4™ January 2020 on Resume Writing. There

were 78 students who attended this session
—_____—___/

The speaker Mr Thomas Kuriakose a Corporate Trainer faces insights to students how to
write an effective resume, with finer points for effective presentation. He also clarified about
the difference in resume and CV. The lecture ended with clearing the doubts relating to
Resume writing and understanding the importance of AIDA formula to be followed by the
students while drafting a good Resume.
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St. Mira’s College for Girls, Pune

Attendance Sheet

Name of the Guest Lecture :- Resume Writing Skills

Date and Time:- 4" January 2020 from 10.00am to 11.00am
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No | (if
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Total Number of Participants/ students= 26 Students

Name and Signature of the event coordinator :- Jyoti Chintan
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Attendance Sheet

Name of the Guest Lecture :- Resume Writing Skills

Date and Time:- 4™ January 2020 from 10.00am to 11.00am
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No | (if
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Total Number of Participants/ students = 26 Students

Name and Signature of the event coordinator :- Jyoti Chintan
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Attendance Sheet

Name of the Guest Lecture :- Resume Writing Skills

Date and Time:- 4" January 2020 from 10.00am to 11.00am
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Total Number of Participants/ students = 26 Students
Name and Signature of the event coordinator :- Jyoti Chintan
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